	State of Maryland

Commission on Civil Rights
	Governor

Martin O’Malley

Chairperson

Shawn M. Wright, Esq.

Vice-Chairperson

Robert L. Baum, Esq.

Commissioners

Doris Cowl

Joyce De Laurentis

Norman I. Gelman

Rabbi Binyamin Marwick

Gary Norman, Esq.

Namia Said, Esq.

Gina McKnight-Smith, Pharm D, MBA

	[image: image1.jpg]



	     Officers
J. Neil Bell, Executive Director

Cleveland L. Horton II, Deputy Director

Nicolette Young, Assistant Director

Glendora C. Hughes, General Counsel
	



November 26, 2012
Kinsey N. Jones, II

P. O. Box 2254 

Waldorf, MD 20604

RE:  Kinsey N. Jones vs. Chesley Realty 

Dear Mr. Jones:  
This correspondence serves to acknowledge that the Maryland Commission on Civil Rights received information submitted by you in the above-referenced matter.  Your information has been assigned to me for intake follow-up.  A telephone interview appointment has been scheduled for (INSERT DATE) at (INSERT TIME) a.m. to discuss your concerns.  Please call me at (410) 767-____ on July 23, 2012 at 8:30 a.m. to begin the interview.  You will also need to have available a brief chronology of dates and events in which the discrimination occurred. 
Pursuant to Maryland Rules of Procedure, COMAR 14.03.04.10D(2)(b), complaints of discrimination in Housing must be filed with the Maryland Commission on Civil Rights within one (1) year from the date of the alleged violation.  According to the information that you have provided, the alleged date of violation occurred on ___________.  Therefore, we must have a signed complaint in our office no later than _____________.  

Note: If you will be represented by an attorney, a letter of representation from your attorney must be received in our office prior to the interview.  The letter of representation can be submitted by fax at 410-333-1841.   

Sincerely,

Gloria G. Klatt

Human Relations Representative - Intake
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William Donald Schaefer Tower
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