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November 27, 2012
Name

Address

City/State

RE:  Case Name







        Case Number

Dear NAME:

This is to advise you that the investigation of the above-referenced complaint has not been completed within one-hundred (100) days from the filing of the complaint.

Completion within one-hundred (100) days was impractical because there was a need to:

1. ___  complete interviews with parties and/or witnesses

2. ___  subpoena (formally request) documents related to the investigation or 

        
  arrange other formal information gathering

3. ___  respond to Motion to Dismiss or other legal challenges

4. ___  conduct an on-site investigation

5. ___  conduct more investigation because the information gathered so far shows a

              need for more information and analysis

6. ___  include HUD and/or federal/state/local agencies in the investigation

7. ___  make additional efforts to resolve (settle) the complaint

8. ___  determine whether there is further support for information provided by   




  parties or witnesses

 9.  ___   analyze issues involving new or complicated areas of law

10. ___  conduct a legal analysis of information gathered during the investigation

11. ___  recommendation of Probable Cause

12. ___  legal review of Probable Cause

13. ___  request for legal opinion

14. ___  finish writing a report of the investigation

15. ___  amend the complaint to add or delete parties of claims or make other changes

At this time, the projected date for completion of the investigation of this case is (          )             

This date, however, is subject to change because we cannot always predict what additional information or further action may be necessary to ensure that a comprehensive and impartial investigation has been conducted.  If you have not heard from the investigator in this case regarding completion of the investigation by this date, feel free to call the investigator for an update on the investigation.

If there is a need for additional information from you directly, we will contact you.  We would appreciate your continued cooperation should there be a need for additional investigation or conciliation.

If you have any questions regarding your case or desire additional information about the reasons why completion of the investigation within one-hundred (100) days was impracticable, please contact the office where you filed your complaint or the investigator assigned to your case at:

Maryland Commission on Civil Rights

INSERT NAME

William Donald Schaefer Tower

6 St. Paul Street – 9th Floor

Baltimore, Maryland 21202-1631

(410) 767-85##
	[  ]  MAIN OFFICE

William Donald Schaefer Tower

6 Saint Paul Street, 9th Floor

Baltimore, Maryland 21202-1631

410-767-8600 ∙  1-800-637-6247
Fax 410-333-1841 ∙ TTY 410-333-1737
	[  ] EASTERN SHORE OFFICE
Salisbury District Court Multi-Purpose Ctr.

201 Baptist Street, Suite 33

Salisbury, Maryland 21801

410-713-3611

410-713-3614 Fax
	[  ] SOUTHERN MARYLAND OFFICE
Joseph D. Carter Center

23110 Leonard Hall Drive

P.O. Box 653

Leonardtown, Maryland 20650

301-880-2740 ∙ 301-880-2741 Fax
	[  ] WESTERN MARYLAND OFFICE
Potomac Plaza

44 N. Potomac St., Suite 202

Hagerstown, Maryland 21740

301-797-8521

301-791-3060 Fax

	Home Page Address:    http://mccr.maryland.gov
	E-Mail Address:  mccr@mccr.state.md.us
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